NORTH CAROLINA COMMUNITY COLLEGE 
ADULT EDUCATORS ASSOCIATION

December 5, 2011

RESPONSE DEADLINE:

March 12, 2012
MEMORANDUM
TO: 
Senior Continuing Education Officers 

FROM: 
Kathy Gardner, President, NCCCAEA

David Lusk, President-Elect, NCCCAEA


Barbara Boyce, NCCCS System Office 
SUBJECT: 
Leadership Institute for Senior Continuing Education Administrators 

To ensure senior administrators are well prepared to lead and manage Workforce Continuing Education programs, it is vital that on-going staff development training be available.

The NC Community College System Office (NCCCS) in collaboration with the NC Community College Adult Educators Association (NCCCAEA) will be sponsoring a 2-day staff development training institute to address critical skills for senior administrators in six key areas:  SuccessNC Guiding Goals, Program Guidelines, Best Practices for Performance, Data-Driven Decision-Making Strategies, CE Guidelines, and Effective Leadership. 

Dates:  


March 21 – 22, 2012
Location: 

North Raleigh Hilton

Who Should Attend: 

Vice-Presidents and Deans  

Payment for Early Bird Conference registration MUST be received by February 6, 2012 to be eligible for the Early Bird rate. Otherwise the regular conference rate applies. Conference registrants whose payment is received AFTER February 6, 2012 will receive the regular conference rate. 

Registration covers the cost of lunch on Tuesday and Wednesday, breaks, and training materials.  Registration Payment forms are due by March 12, 2012 to NCCCAEA Treasurer, Joy Callahan. Early registrations are encouraged.  
For hotel reservations, please call (919) 872-2323.  The hotel rate for a single room is $75.00+ taxes. The Hilton is located at 3415 Wake Forest Rd, Raleigh, NC 27609.  They are holding a block of rooms until February 19, 2012. 

REMINDER – Reserve your hotel accommodations early. Conference rates may not be available after the February 19, 2012 deadline. 
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Payment Form 


2012 Leadership Institute 


for Continuing Education Senior Administrators


March 21-22, 2012
North Raleigh Hilton
3415 Wake Forest Rd, Raleigh, NC 27609
(919) 872-2323

	College:
	

	Phone:
	


****Please print names as you want them to appear on the name tag****
	1.
	

	2.
	

	3.
	


REGISTRATION RATES
Early Bird
    
Regular
(before 2/6/12)
           
(after 2/6/12)
$110

$130

Amount Enclosed

Number of Participants:        

@   $_____ =  



           



Please return this completed form with payment by March 12, 2012.


Please make check payable to NC Community College Adult Educators Association


Mail to:


Joy Callahan


Johnston Community College


135 Bestwood Drive�Clayton, NC 27520


Phone: (919) 209-2027


�HYPERLINK "mailto:jtcallahan@johnstoncc.edu"�jtcallahan@johnstoncc.edu�
























